
ABSTRACT OF THE CHILD LABOR LAW, continued

PENALTY: Any person, agent or manager for any person violating or permitting any violation of the Child Labor Law shall upon
conviction, be subject to a fine of not less than $200 nor more than $400 for the first offense and not less than $750 nor
more than $1500 for any subsequent offense or imprisonment for 10 days, or both.

Under the Workers’ Compensation Law, fifty percent additional compensation shall be paid to any minor injured
while illegally employed, all of which shall be paid by the employer.

OCCUPATIONS PROHIBITED - See Below

NOTE THE FOLLOWING:

Motor Vehicle Minors 16 and over after July 1, 1977 are permitted to operate a single vehicle not in excess of 30,000 pounds
Code: registered gross weight or any such vehicle towing a trailer not in excess of 10,000 pounds gross weight.

Sec. 493(13) Under 16, employed by or in connection with any establishment where alcoholic liquors are distilled, rectified,
Liquor Code: compounded, brewed, manufactured, bottled, sold or dispensed, provided that minors from age 16 may be

employed on licensed premises as food waitresses or waiters and busboys/girls.

At age 18, such persons may serve and handle alcoholic liquors where sold or dispensed.

PROHIBITED OCCUPATIONS FOR MINORS

UNDER 18

BOATS: Pilot, fireman or engineer on any boat or vessel.

BRICKS: Working on horizontal or vertical pug mills.

CRANE OPERATORS: Cranes and hoists.

ELECTRICAL WORK: All electrical wiring*. Installing, removing and testing electric meters*.

ELEVATORS: Operators or managers of passenger or freight elevators. Hoisting or lifting machinery.

EXCAVATING: Within tunnels or shafts and trenches more than four feet in depth*.

EXPLOSIVES: Where explosives are manufactured, handled or stored.

MACHINERY: Cleaning or oiling machinery in motion. Operating or assisting in the operation of the following: Emery wheels**,

metal plate bending machine*, mixing machine in bakeries*, punch press**, wire-stitching machines*, woodworking
machinery (power driven)*.

MEAT GRINDERS: Operation of power driven food chopping, meat grinding, slicing or processing machines*.

METAL INDUSTRIES: Work in rolling mills*, handling bull ladles and around furnaces.

MINES: Dangerous occupations in or around any mine.

MOTION PICTURES: Projectionist.

PAINT, ACIDS, AND POISONS: In any capacity in the manufacture of paint, color or white-lead, poisonous dyes, or compositions

using dangerous lead or acids.

PITS AND QUARRIES: Most occupations.

POOL AND BILLIARD ROOMS: Any occupation.

PRINTING INDUSTRY: Operate power driven paper cutters or circular saws*.

RADIOACTIVE SUBSTANCES: In all occupations involving exposure to radioactive substances***, or ionizing radiation***.

RAILROADS AND RAILWAYS: Section hand, track repairing, gate-tending, switch-tending, brakeman, fireman, engineer, motor-

man, or conductor.

ROOFING: All occupations*.

RIVETS: Heating and passing rivets, except under special conditions.
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ABSTRACT OF THE CHILD LABOR LAW, continued

SPRAY COATING: Spray coating with substances containing lead, benzol or ground siliceous material*.

SLAUGHTERING AND MEAT PACKING: Most occupations.

TANNERIES: Tanning process.

WELDING: Acetylene or electric welding*.

WRECKING AND DEMOLITION: All occupations.

  * EXCEPT APPRENTICES, STUDENT LEARNERS, AND GRADUATES OF AN APPROVED VOCATIONAL, TECHNICAL OR
INDUSTRIAL EDUCATION CURRICULUM WHICH PREPARED THEM FOR EMPLOYMENT IN THE SPECIFIC OCCUPATION.

 * * EXCEPT APPRENTICES, STUDENT LEARNERS, LABORATORY STUDENT AIDES AND GRADUATES OF AN APPROVED
VOCATIONAL, TECHNICAL OR INDUSTRIAL EDUCATION CURRICULUM WHICH PREPARED THEM FOR EMPLOYMENT IN
THE SPECIFIC OCCUPATION.

*** EXCEPT LABORATORY STUDENT AIDES AND GRADUATES OF AN APPROVED VOCATIONAL, TECHNICAL OR INDUSTRIAL
EDUCATION CURRICULUM WHICH PREPARED THEM FOR EMPLOYMENT IN THE SPECIFIC OCCUPATION.

UNDER 16

BOATS: Working on any boat engaged in transportation of passengers or merchandise.

BOWLING CENTERS: In any capacity except snack bar attendants, control desk clerks, and scorer attendants.

BUILDING TRADES: Heavy work.

COAL DREDGES: Any work on coal dredges.

HEATING AND PASSING RIVETS: In any capacity.

HIGHWAYS: Sections of the highways that are open to the public for vehicular travel.

INDUSTRIAL HOMEWORK: May not manufacture at home any materials or articles under a contract from a manufacturer or contractor.

MANUFACTURING: Any manufacturing or mechanical process.

MINES: In any capacity.

POOL AND BILLIARD ROOMS: In any capacity.

RAILROADS: In any capacity.

SCAFFOLDING: On scaffolding and ladders.

STRIKES OR LOCKOUTS: Unless legally certified to work before strike or lockout.

TUNNELS: In any capacity.

WINDOW CLEANERS: Above ground level.

Address inquiries, complaints or requests for additional copies of this poster to one of the offices of the Pennsylvania Bureau of Labor
Law Compliance:

ALTOONA 16602-4473 HARRISBURG 17120-0019 PHILADELPHIA 19130-4064
3001 FAIRWAY DRIVE 1301 LABOR & INDUSTRY BUILDING 1103 STATE OFFICE BUILDING
TELEPHONE:814-940-6224 OR SEVENTH &-FORSTER STREETS 1400 SPRING GARDEN STREET

814-940-6225 TELEPHONE: 717-787-4671 OR TELEPHONE: 215-560-1858
1-800-932-0665

PITTSBURGH 15222-1210 SCRANTON 18503-1923
1201 STATE OFFICE BUILDING 201B STATE OFFICE BUILDING
300 LIBERTY AVENUE 100 LACKAWANNA AVENUE
TELEPHONE: 412-565-5300 OR TELEPHONE: 570-963-4577 OR

1-877-504-8354     1-877-214-3962
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Equal Employment Opportunity is 
THE LAW 

Employers 
Holding Federal 
Contracts or 
Subcontracts 
 
Applicants to and employees of 
companies with a Federal government 
contract or subcontract are 
protected under the following 
Federal authorities: 
 
RACE, COLOR, RELIGION, 
SEX, NATIONAL ORIGIN 
 
Executive Order 11246, as amended, 
prohibits job discrimination on the 
basis of race, color, religion, sex or 
national origin, and requires affirmative 
action to ensure equality of 
opportunity in all aspects of 
employment. 
 
INDIVIDUALS WITH 
DISABILITIES 
 
Section 503 of the Rehabilitation Act 
of 1973, as amended, prohibits job 
discrimination because of disability 
and requires affirmative action to 
employ and advance in employment 
qualified individuals with disabilities 
who, with reasonable accommodation, 
can perform the essential functions 
of a job. 
 
VIETNAM ERA, SPECIAL 
DISABLED, RECENTLY 
SEPARATED, AND OTHER 
PROTECTED VETERANS 

The Vietnam Era Veterans’ Readjustment 
Assistance Act of 1974, as amended, 38 U.S.C., 
4212, prohibits job discrimination and requires 
affirmative action to employ and advance in 
employment qualified Vietnam era veterans, qualified 
special disabled veterans, recently separated 
veterans, and other protected veterans.  A recently 
separated veteran is any veteran during the three-
year period beginning on the date of such veteran's 
discharge or release from active duty in the U.S. 
military, ground, naval or air service.  

RETALIATION 

Retaliation is prohibited against a person who files a 
charge of discrimination, participates in an OFCCP 
proceeding, or otherwise opposes discrimination 
under these Federal laws.  
 
Any person who believes a contractor has violated 
its nondiscrimination or affirmative action obligations 
under the authorities above should contact 
immediately: 
 
The Office of Federal Contract Compliance 
Programs (OFCCP), Employment Standards 
Administration, U.S. Department of Labor, 200 
Constitution Avenue, N.W., Washington, DC 20210, 
(202) 693-0101 or call an OFCCP regional or district 
office listed in most telephone directories under U.S. 
Government, Department of Labor.  For individuals 
with hearing impairment, OFCCP’s TTY number is 
(202) 693-1337. 
 
 
 

Private Employment,  
State and Local Governments,  
Educational Institutions,  
Employment Agencies and  
Labor Organizations  
 
Applicants to and employees of 
most private employers, state 
and local governments, 
educational institutions, 
employment agencies 
and labor organizations are 
protected under the following 
Federal laws:  
 
RACE, COLOR, RELIGION, 
SEX, NATIONAL ORIGIN 
  
Title VII of the Civil Rights Act of 
1964, as amended, prohibits 
discrimination in hiring, 
promotion, discharge, pay, fringe 
benefits, job training, 
classification, referral, and other 
aspects of employment, on the 
basis of race, color, religion, sex 
(including pregnancy and sexual 
harassment) or national origin.  
Religious discrimination includes 
failing to reasonably 
accommodate an employee’s 
religious practices where the 
accommodation does not impose 
undue hardship.   

DISABILITY  

Title I and Title V of the 
Americans with Disabilities Act of 
1990 (ADA), as amended,  
protect qualified applicants and 
employees with disabilities from 
discrimination in hiring, 
promotion, discharge, pay, job 
training, fringe benefits, 
classification, referral, and other 
aspects of employment on the 
basis of disability. 
 
The law also requires that 
covered entities provide qualified 
applicants and employees with 
disabilities with reasonable 
accommodations, unless such 
accommodations would impose 
an undue hardship on the 
employer.  

AGE  

The Age Discrimination in 
Employment Act of 1967, as  
amended, protects applicants 
and employees 40 years of age 
or older from discrimination on 
the basis of age in hiring, 
promotion, discharge, 
compensation, terms, conditions 
or privileges of employment.  

SEX (WAGES)  

In addition to sex discrimination 
prohibited by Title VII of the Civil 
Rights Act of 1964, as amended, 
the Equal Pay Act of 1963, as 
amended, prohibits sex 
discrimination in payment of 
wages to women and men 

performing substantially equal work, in jobs that 
require equal skill, effort and responsibility under 
similar working conditions, in the same 
establishment.  

RETALIATION 

Retaliation is prohibited against a person who files a 
charge of discrimination, participates in a 
discrimination proceeding, or otherwise opposes 
discrimination under these Federal laws.  
 
If you believe that you have been discriminated 
against under any of the above laws, and to ensure 
that you meet strict procedural timelines to preserve 
the ability of EEOC to investigate your complaint and 
to protect your right to file a private lawsuit, you 
should immediately contact:  
 
The U.S. Equal Employment Opportunity 
Commission (EEOC), Washington, DC 20507 or an 
EEOC field office by calling toll free (1-800) 669-
4000.  For individuals with hearing impairments, 
EEOC’s toll free TTY number is 1-800 669-6820.  
 
Programs or Activities Receiving 
Federal Financial Assistance 
 
RACE, COLOR, SEX, NATIONAL ORIGIN 
 
In addition to the protection of Title VII of the Civil 
Rights Act of 1964, as amended, Title VI of the Civil 
Rights Act prohibits discrimination on the basis of 
race, color or national origin in programs or activities 
receiving Federal financial assistance. Employment 
discrimination is covered by Title VI if the primary 
objective of the financial assistance is provision of 
employment, or where employment discrimination 
causes or may cause discrimination in providing 
services under such programs.  
 
Title IX of the Education Amendments of 1972 
prohibits employment discrimination on the basis of 
sex in educational programs or activities which 
receive Federal assistance. 
 
INDIVIDUALS WITH DISABILITIES 
 
Section, 504 of the Rehabilitation Act of 1973, as 
amended, prohibits employment discrimination on 
the basis of disability in any program or activity which 
receives Federal financial assistance in the federal 
government, public or private agency. 
Discrimination is prohibited in all aspects of 
employment against persons with disabilities who, 
with or without reasonable accommodation, can 
perform the essential functions of a job. 
 
If you believe you have been discriminated against in 
a program of any institution which receives Federal 
assistance, you should contact immediately the 
Federal agency providing such assistance. 
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LA IGUALDAD DE OPORTUNIDADES DE EMPLEO 
ES LA LEY 

Empleadores que tienen  contratos o 
subcontratos con el  Gobierno Federal 
Los empleados o postulantes a empleos de 
compañías que tienen contratos o subcontratos del 
gobierno federal gozan de la protección otorgada por 
las siguientes instituciones federales: 
 
RAZA, COLOR, RELIGIÓN, SEXO, 
NACIONALIDAD 
El Decreto 11246 (Executive Order 11246), con sus 
modificaciones, prohíbe la discriminación laboral en 
razón de raza, color de piel, religión, sexo o 
nacionalidad, y requiere la acción afirmativa para 
garantizar la igualdad de oportunidades en todos los 
aspectos laborales. 
 
PERSONAS CON DISCAPACIDADES  
 
El Artículo 503 de la Ley de Rehabilitación de 
1973(The Rehabilitation Act of 1973), con sus 
modificaciones, prohíbe la discriminación laboral por 
discapacidad y requiere la acción afirmativa de 
emplear y avanzar en el empleo de personas 
discapacitadas idóneas que, mediante una 
adaptación razonable, puedan llevar a cabo las 
funciones esenciales de un trabajo. 
 
VETERANOS DE VIETNAM CON 
DISCAPACIDADES ESPECIALES, 
RECIENTEMENTE RETIRADOS Y OTROS 
VETERANOS BAJO PROTECCIÓN 
 

La Ley de Asistencia a la Readaptación de 
Veteranos de Vietnam de 1974 (The Vietnam Era 
Vererans’ Readjustment Assistance Act of 1974), y 
sus modificaciones, 38 U.S.C., 4212, prohíbe toda 
discriminación laboral y requiere la acción afirmativa 
de emplear y avanzar en el empleo de veteranos de 
Vietnam idóneos, veteranos idóneos con 
discapacidades especiales, veteranos recientemente 
retirados y otros veteranos bajo protección. Un 
veterano recientemente retirado es todo veterano 
durante el período de tres años a partir de la fecha 
en que fue dado de baja o dejó el servicio activo en 
el Ejército, la Marina o la Fuerza Aérea de los EE. 
UU.  

REPRESALIA 
Queda prohibida toda represalia contra una persona 
que presenta un cargo de discriminación, participa 
en un procedimiento del Programa OFCCP o, de 
alguna otra manera, se opone a la discriminación de 
conformidad con las leyes federales.  
 
Toda persona que cree que un contratista ha violado 
sus obligaciones de no discriminación o acción 
afirmativa, según las fuentes anteriores, debe 
ponerse en contacto de inmediato con: 
 
La Oficina de Programas de Cumplimiento de 
Contratos Federales (The Office of Federal Contract 
Compliance Programs-OFCCP), Employment 
Standards Administration, U.S. Department of Labor, 
200 Constitution Avenue, N.W., Washington, DC 
20210, (202) 693-0101 o llamar a una oficina de la 
OFCCP regional o de distrito consignada en la 
mayor parte de los directorios telefónicos en U.S. 
Government, Department of Labor (Gobierno de los 
EE.UU., Departamento de Trabajo). Para personas 
con discapacidad auditiva, el número TTY de la 
OFCCP es (202) 693-1337. 
 
 
Empleo privado, gobiernos estatales y locales, 
instituciones educativas, agencias de empleo y 
organizaciones laborales 
 

Los empleados y postulantes a 
empleos de la mayor parte de los 
empleadores privados, gobiernos 
estatales y locales, instituciones 
educativas, agencias de empleo 
y organizaciones laborales gozan 
de la protección otorgada por las 
siguientes leyes federales:  
 
RAZA, COLOR, RELIGIÓN, 
SEXO, NACIONALIDAD 
 La Ley de Derechos Civiles de 
1964, Título VII (The Civil Rights 
Act of 1990), y sus 
modificaciones, prohíbe toda 
discriminación en relación con la 
contratación, ascenso, despido, 
remuneración, compensaciones 
adicionales, capacitación, 
clasificación, referencias, y otros 
aspectos laborales, en razón de 
la raza, el color de la piel, la 
religión, el sexo (incluidos 
embarazo y acoso sexual) o la 
nacionalidad. Por discriminación 
religiosa se entiende, entre otros, 
la falta de adaptación razonable 
para las prácticas religiosas de 
un empleado siempre que la 
adaptación no provoque una 
dificultad económica excesiva.  
 
DISCAPACIDAD 
 
La ley de Estadounidenses con 
Discapacidades de 1990 (The 
Americans with Disabilities Act of 
1990-ADA), Títulos I y V, con sus 
modificaciones, protege a 
empleados y postulantes idóneos 
con discapacidades contra la 
discriminación en relación con la 
contratación, ascenso, despido, 
remuneración, capacitación, 
beneficios adicionales, 
clasificación, referencias y otros 
aspectos laborales en razón de la 
discapacidad. 
 
La ley también requiere que las 
entidades contempladas provean 
las adaptaciones razonables que 
necesiten los empleados y 
postulantes con discapacidades, 
a menos que esas adaptaciones 
causen una dificultad económica 
excesiva al empleador.  
 
EDAD 
La Ley de Discriminación Laboral 
por Edad de 1967 (The Age 
Discrimination in Employment Act 
of 1967), con sus modificaciones, 
protege a los empleados y 
postulantes de 40 años o más 
contra la discriminación por edad 
en relación con la contratación, 
ascenso, despido, 
compensaciones, condiciones o 
privilegios laborales.  
 
SEXO (SALARIOS)  
Además de la discriminación 
sexual prohibida por la Ley de 
Derechos Civiles de 1964, Título 
VII, y sus modificaciones, la Ley 
de Igualdad en las 

Remuneraciones de 1963, con sus modificaciones, 
prohíbe la discriminación sexual en el pago de 
salarios a mujeres y hombres que básicamente 
realicen igual trabajo, en empleos que requieren 
igual capacidad, esfuerzo y responsabilidad, en 
condiciones laborales similares y en el mismo 
establecimiento.  
 
REPRESALIA 
Queda prohibida toda represalia contra una persona 
que presenta un cargo de discriminación, participa 
en un procedimiento de contra la discriminación o, 
de alguna otra manera, se opone a la discriminación 
de conformidad con las leyes federales.  
 
Si cree que ha sufrido alguna discriminación, de 
conformidad con algunas de las leyes anteriores, y 
para garantizar que cumple con los estrictos 
cronogramas procesales a fin de preservar la 
capacidad de la EEOC para investigar su queja y 
para proteger su derecho a iniciar una demanda 
privada, debe ponerse en contacto de inmediato 
con:  
 
La Comisión Federal de Igualdad de Oportunidades 
de Empleo de los EE.UU. (The US Equal 
Employment Opportunity Commission-EEOC), 
Washington, DC 20507 ó con una oficina de la 
EEOC telefónicamente a la línea gratuita (1-800) 
669-4000. Para las personas con discapacidad 
auditiva, la línea gratuita TTY de la EEOC es 1-800 
669-6820.  
 
Programas o actividades que reciben apoyo 
financiero federal 
 
RAZA, COLOR, SEXO, NACIONALIDAD 
Además del Título VII de la Ley de Derechos Civiles 
de 1964, con sus modificaciones, el Título VI de la 
misma ley prohíbe la discriminación por raza, color 
de piel o nacionalidad en programas y actividades 
que reciben apoyo financiero federal. La 
discriminación laboral está contemplada en el Título 
VI si el objetivo principal del apoyo financiero es la 
provisión de empleo, o siempre que la discriminación 
laboral cause, o pueda causar, discriminación en la 
provisión de servicios en el marco de esos 
programas.  
 
El Titulo IX de las Modificaciones de 1972 a la Ley 
de Educación (Education Amendments of 1972) 
prohíbe la discriminación laboral en razón de sexo 
en los programas o actividades educativas que 
reciben apoyo federal. 
 
PERSONAS CON DISCAPACIDADES  
 
El Artículo 504 de la Ley de Rehabilitación de 1973 , 
con sus modificaciones, prohíbe la discriminación 
laboral por discapacidad en todo programa o 
actividad que recibe apoyo financiero federal en el 
gobierno federal y las agencias públicas o privadas. 
Queda prohibida la discriminación en todos los 
aspectos laborales contra personas con 
discapacidades que puedan realizar las tareas 
esenciales relacionadas con ese puesto, sin 
perjuicio de que resulte o no necesario efectuar una 
adaptación razonable 
 
Si cree que ha sufrido discriminación en relación con 
un programa de cualquier institución que reciba 
apoyo federal, debe contactarse de inmediato con la 
agencia federal que brinda ese apoyo. 
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Wages paid to any employee may include reasonable cost of board, lodging and other facilities. 
This may be considered as part of the minimum wage if the employee is notified of this 
condition and accepts it as a usual condition of employment at the time of hire or change of 
classification. The wages, including food credit plus tips, must equal the current minimum wage.

Board: Food furnished in the form of meals on an established schedule.
Lodging: Housing facility available for the personal use of the employee at all hours.
Reasonable Cost: Actual cost, exclusive of profit, to the employer or to anyone affiliated 

with the employer.

Exemptions from Both Minimum Wage and Overtime Rates

	 Labor on a farm

	 Domestic service in or about the private 
home of the employer

	 Delivery of newspapers to the consumer

	 Publication of weekly, semi-weekly or 
daily newspaper with a circulation of 
less than 4,000 when the major portion 
of circulation is in the county where 
published or a bordering county

	 Bona fide executive, administrative or 
professional capacity, (including academic 
administrative personnel or teacher in 
public schools) or in capacity of outside 
salesman. However, an employee of a 
retail or service establishment shall not be 
excluded from the definition of employee 
employed in a bona fide executive or 
administrative capacity because of the 
number of hours in the employee’s work 
not directly or closely related to the 
performance of executive, professional or 
administrative activities, if less than 40% 
of the employee’s hours worked in the 
workweek are devoted to such activities.

	 Educational, charitable, religious, or 
nonprofit organization where no employer-
employee relationship exists and service is 
rendered gratuitously

	 Golf caddy

	 In seasonal employment, if the employee 
is under 18 years of age or if a student 
under 24 years of age is employed by a 
nonprofit health or welfare agency engaged 
in activities dealing with handicapped or 
exceptional children or by a nonprofit day 
or resident seasonal recreational camp for 
campers under the age of 18 years, which 
operates for a period of less than three 
months in any one year

	 In employment by a public amusement 
or recreational establishment, organized 
camp, or religious or nonprofit educational 
conference center, if (i) it does not operate 
more than seven months a year or (ii) 
during the preceding calendar year, the 
average receipts for any 6 months were not 
more than 33⅓% of its average receipts for 
the other 6 months of such year

	 Switchboard operator employed by an 
independently-owned public telephone 
company which has no more than 750 
stations

	 Employees not subject to civil service 
laws who hold elective office or are on the 
personal staff of such an officeholder, are 
immediate advisers to the officeholder, or 
are appointed by the officeholder to serve 
on a policy making level

Allowances
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                                                     WORKSITE AGREEMENT   

                                                                                                                        
“Philadelphia Youth Network is the managing partner of WorkReady Philadelphia, Project U-Turn, and the E3 Centers.  For more information on each initiative, please visit www.pyninc.org.” 
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The purpose of this agreement is to capture worksite information; your commitment to the youth; abide by certain rules; and to collect data elements 
for PYN’s monitoring process. 

THIS SECTION SHOULD BE COMPLETED BY WORKREADY PROVIDER- (Please Print) 
 

Provider Name: Everyone Cares Community Based Organization      Contract Code: ABC123 
 

Telephone: (504) 319-2156                                                                  Fax Number: (267) 389-1521                               
 

Address: 123 Anywhere Street     
 

City: Philadelphia    State: PA    Zip Code 19100                                Program Model Work Experience     
 

Contact Person & Title: Jamie Wills, Program Coordinator                Email: jwills1900@gmail.com     
 

Start Date: 07/06/2009                                                                      End Date: 08/14/2009 
 

Payroll Data (check the box that applies, identify pay rate) 
  Non-Paid Experience  Payroll Administered by PYN  Payroll Administered by Employer   Pay Rate: $7.25 

 

THIS SECTION SHOULD BE COMPLETED BY WORKSITE - (Please Print) 
 

Worksite Name: You Can Do It, Inc       
 

Address: 456 Working Here Ave     
 

City: Philadelphia    State: PA    Zip Code 19100                   
 

Contact Person & Title: Lilly Maples, Volunteer Coordinator             Email: lmaples @youcandoit.org     
 

Telephone: (267) 322-5555                                                                 Fax Number: (267) 322-5556                                                                  
Worksite Classification (check the box that applies)   For-Profit   Non Profit   Government  # of Employees: 55  

Industry Sector (Check the One sector in which you classify your Worksite) 
 Architecture  Government  Non-Profit 

 Communications and Media   Healthcare   Pharmaceuticals 
 Education  Hotel Services    Real Estate Development 
  Engineering    Information Technology  Restaurant Services 
 Entertainment and Tourism  Insurance   Skilled Trades 
  Environmental Services   Law   Transportation Services 
   Finance                                                                            Manufacturing                                                         Union 

 

Position Title(s)  
(List youth’s job title) 

# of Positions 
(per title) 

Anticipated Schedule 
(Days & Times) 

Supervisor’s Name Supervisor’s E-mail 

Communication Intern 2 Mon-Thurs (9-1pm) Cherry Trees Ctrees@youcandoit.org 
Information Tech. Assistant 1 Mon-Thurs (1-4pm) Sam Iams Siams@youdoit.org  
Clerical Assistant 3 Mon-Thurs (9-1pm) Sam Iams Siams@youdoit.org  
 

(Total # of Positions Available) 
 

6 
 

(attach an additional agreement for more positions) 
 

Worksite Insurance Verification: Place an “X” to verify the type of insurance currently in place for the term of the Worksite Agreement.   
 General Liability (required)    Employment Practices Liability Insurance (optional)      Auto Insurance (optional) 

 

Provider has self certified that the Worksite has met the PYN Safety Standards by circling the response below: 
WORKSITE SAFETY Provider Certification Checklist - (please circle your response) 

1. Worksite walking surfaces are clean, clear of debris, and dry Yes No 
2. Worksite stairs, steps, handrails, and landings are sturdy and secure Yes No 
3. Worksite exits are properly identified, paths clear and lighted Yes No 
4. Worksite walkways and doorways clear of boxes, cords, wires and litter Yes No 
5. Worksite will ensure youth have access to drinking water Yes No 
6. Worksite is equipped with an unexpired fire extinguisher Yes No 
7. Worksite has first aid kit available, containing non-latex gloves Yes No 
8. Worksite has a telephone available in case of an emergency Yes No 
9. Worksite has at least two adult employees present all times at the worksite Yes No 
10. Worksite conducts regular fire drills Yes No 
11. Worksite will ensure youth have access to bathroom facilities Yes No 

 

I Worksite, Provider, and PYN agrees they have read the back and are legally bound by the terms of this Worksite Agreement.  

 Philadelphia Youth Network, Inc Worksite Provider 
 
 

       Jamila K. Wilson, Program Officer                            Lilly Maples, Volunteer Coordinator                  Jamie Wills & Program Coordinator             
 Type or Print Name & Title Type or Print Name & Title Type or Print Name & Title 
 

           Jamila K. Wilson, 4-15-09                                          Lilly Maples, 4-15-09                                            Jamie Wills, 4-15-09 
 Signature & Date: Authorized Representative Signature & Date: Authorized Representative Signature & Date: Authorized Representative 

http://www.pyninc.org
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“Philadelphia Youth Network is the managing partner of WorkReady Philadelphia, Project U-Turn, and the E3 Centers.  For more information on each initiative, please visit www.pyninc.org.” 

 
 

         WHITE COPY - PYN                              YELLOW COPY - WORKSITE                              PINK COPY - PROVIDER 
Rev 03/09 

Worksite agrees to the following: 
 
COMPLIANCE: 
 

• Worksite shall post a copy of this Agreement, EEO poster (English & Spanish), Child Labor Laws abstract, Minimum Wage Law fact sheet, 
OSHA posting (English & Spanish), DOL Minimum Wage Law posting, PYN’s Grievance Procedures, and youth work schedule at each approved 
Worksite location. 

• Worksite shall supervise youth in compliance with Federal, State and local Child Labor laws, including, without limitation laws relating to the 
employment of children, and PYN’s policies and guidelines for Worksites. 

• Worksite shall use job titles and the number of positions specified above to youth who are certified and/or referred by PYN. 
• The Youth to Supervisor ratio must be adhered to as described in the WorkReady Supervisors Manual. 
• Worksite shall supervise youth per the ratios outlined in the WorkReady Supervisor’s Manual and provide supervisors/crew leaders/instructors 

that are knowledgeable of the program goals. 
• Worksite employee(s) shall not transport youth before, during, or after work hours or to and from worksite.  
 

QUALITY EXPERIENCE: 
 

• Worksite shall engage youth in meaningful work and provide tools and equipment necessary for youth to effectively carry out their duties. 
• Worksite must have an inclement weather plan when work activities are primarily outdoors. 
• Worksite understands and agrees to be monitored by PYN and shall participate in periodic evaluations of youth assigned to this Worksite. 
• Worksite may interview, select, and, if merited, recommend termination of youth if the youth’s work experience or behavior is unsatisfactory to 

Worksite. PYN retains exclusive authority regarding placements and terminations. 
 

SAFETY: 
 

• Worksite certifies that the building, surroundings and working conditions for youth are in compliance with all applicable federal, state, and 
local laws, codes, and standards. 

• Worksite shall collect emergency phone numbers and contact information for all youth and must be available to supervisors for easy on-site 
access. 

• Liability for injuries or accidents during transit rests with the party responsible for transportation.   
• Worksite shall report by submitting an incident report to PYN (and provider, if applicable) within 24 hours of any accidents or injury to any 

youth placed at this worksite. 
• Worksite shall not allow the youth to perform work duties that are for construction, maintenance care or operation of any part of the worksite 

used for sectarian instruction or religious worship or in any secretarial, maintenance or tutoring involving sectarian activities or duties. 
• Youth shall not be involved in any activities that take place in or around water at any time (i.e. swimming pools, ocean or lakes). 
 

RESPONSIBILITY TO PYN: 
 

• Worksite shall keep accurate records for youth time and attendance for the assigned work hours and submit time sheets to Provider and/or 
PYN. 

• Worksite must notify PYN (and provider, if applicable) of all field trips in writing 48 hours in advance. All youth who attend trips must have a 
signed permission slip on file from a parent or guardian. 

• Worksite understands and agrees that all employees supervising youth must participate in training provided by provider or PYN. Failure to 
attend may result in the termination of this agreement. 

• Unless authorized in writing by PYN, Worksite shall not use youth in a manner that involves political or lobbying activities, rallies, 
demonstrations, picketing, voter registration, or infringe on union activities that may displace current employees or reduce working hours of 
such employees; impair existing contracts for services, or result in the substitution of federal funds in connection with work that would 
otherwise be performed. 

• Worksite will not place youth in any activities that involve or take place around water at any time (i.e. swimming pools, ocean or lakes). 
• None of the Officers, Directors, or Management personnel of the Worksite has been convicted of defrauding the city, state or federal 

government, or of obstructing an investigation with respect to such fraud during the past 3 years. 
• PYN is an equal opportunity employer in all of its policies regarding recruiting, hiring, working conditions, training, promotions, compensation, 

benefits, terminations and all other terms and conditions of employment and Worksite hall observe the same standards.  Worksite shall not 
discriminate against any youth because of age (other than PYN-authorized program participation restrictions), race, color, sex, creed, ancestry, 
national origin, marital status, disability, sexual orientation, military status or any other category protected by law.  Worksite shall provide 
reasonable accommodations to youth with disabilities.  For administrative purposes the Employer of Record will be PYN. 

http://www.pyninc.org


Program / Contract Code:  ABC123                                             Provider Agency:  Everyone Cares, Inc. 

 
 

Philadelphia Youth Network is the managing partner of WorkReady Philadelphia, Project U‐Turn and the E3 Centers. For more information on each 
initiative, please visit www.pyninc.org. 

            

 

 
 

 
Worksite Satisfaction 

Survey

Thank you for taking time to complete this survey. Your feedback will help us at the Philadelphia Youth Network determine 
what worked well and what areas can be improved. We encourage your honest feedback and ideas so that we can make 
the necessary improvements. Please take a few moments to answer the questions. Since we only need one survey from 
each worksite, please consult with any other youth mentors/supervisors at your worksite before filling out this form. 
 
Contact  Information  

Name:  Jane Smith 
Company:   Youth First, Inc. 
Title:  Director 
Number of employees in your organization:   20  

 

Program Information:
 

Date(s) that you participated:  7/6/09 – 8/14/09  
Number of youth that participated:  5 
Number of mentors/ supervisors that participated:  3 
 

 

Overall, I found participating in this program a satisfying experience. 
Yes No 

 
I would recommend participating in this program to other employers. 

Yes No 
 
Please indicate the degree to which you agree or disagree with the following statements. 
  Strongly      Strongly 
  Agree  Agree  Neutral   Disagree  Disagree   
Participating in the program was organized 
and employer friendly       
 
I received the support needed to carry out  
the program      
 
The students were prepared and  
knowledgeable       
 
Participating in the program allowed my worksite to: (Please check all that apply) 
 

  Meet staffing needs         Get new ideas and perspectives through interacting with youth 
   

 Provide staff an opportunity to develop      Give back to the local community 
      management skills   
 

 Other, Please specify:  Provide youth a first break 
 

How can the program be improved?               I enjoyed this program a lot. Great job!  
                                                  
     
 




